[image: image1.emf]
PUBLIC QUESTION TIME

A Public Question time (of up to 30 minutes) is provided at each Ordinary meeting of the Council to enable citizens present in the gallery, to address questions to Council.  

Citizens can lodge questions on-line by sending this form to council@mvcc.vic.gov.au, by fax to 9377-2100 or in person at the Moonee Valley Civic Centre, 9 Kellaway Avenue, Moonee Ponds.  All questions must be received by 12pm on the Council meeting day.

Name _____________________________________________  Phone No. _______________
Address _____________________________________________________________________________
Question _____________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

_____________________________________________________________________________

Signed __________________________________________________  Date ______/______/______

PRIVACY STATEMENT

The personal information requested on this form is being collected by Council for the purpose of identifying the individual wishing to address a question to Council to enable Council to respond to the questions and undertaken any necessary follow-up work and response in a timely manner.

The personal information will be used solely by Council for that primary purpose or directly related purposes.  Council will dispose of this document in a timely manner.

Council Guidelines associated with Public Question Time are listed on the reverse side.

GUIDELINES FOR PUBLIC QUESTION TIME

Your Council has made a commitment to provide up to 30 minutes at each of its Ordinary Council meetings, for its citizens to ask questions.   It is therefore important that citizens understand and are clear about the parameters surrounding Council’s Question Time.

The key elements of these parameters are listed below for your reference:

1. Question Time Forms must be lodged by noon on the day of the meeting.

2. Council will only accept written questions* and not statements or other comments on its Public Question Time Form.

3. A maximum of TWO questions is permitted from any individual.

4. The Chairperson shall determine which questions will be answered and by whom. 

5. Council will not accept questions where it relates to a matter listed on the Meeting Agenda.  

6. Before each question is read out, the individual posing the question is required to be present in the gallery (if not present, the question will not be answered).

7. In the event that more than one individual raises the same or similar question, an answer may be given as a combined response.

8. The Chairperson has discretion to allow the individual who lodged the question to seek clarification of any point/s made in the answer given.

*NOTE:

The following types of questions may be disallowed by the Chairperson -

a) Where it relates to a matter beyond the power of Council;

b) Where it is deemed defamatory, indecent, abusive or objectionable in language or substance;

c) Where it relates to the personal views or actions of an individual Councillor or Officer;

d) Where it relates to a matter, which would prejudice the Council or any person;

e) Where it is repetitive of a question already answered (whether at same meeting or any earlier meeting); and

f) Where it relates to any matter prescribed under Section 89 (2) of the Local Government Act 1989.

